Part Time Hartford Community Outreach Associate
Start Date:
Team:
Location:

ASAP
External Relations
Hartford, CT

About Achievement First:
Achievement First, a non-profit 501(c)3 charter school management organization, operates 37 public charter
schools in Brooklyn, Connecticut, and Rhode Island. The mission of Achievement First is to deliver on the
promise of equal educational opportunity for all of America’s children. We know that every child—regardless
of race, zip code, or economic status—deserves access to great schools. Achievement First currently educates
more than 14,000 students in historically underserved neighborhoods, with over 90% of our students
identifying as Black or Latinx. For more information about the Achievement First mission, model, our schools
and team, please visit our website at www.achievementfirst.org.
Summary:
Achievement First seeks a Community Outreach Associate who will support AF’s student recruitment
efforts in Hartford, Connecticut. This is a great opportunity for an individual committed to building
relationships with parents, community organizations and other constituents who are passionate about
providing access to great education for every child. Reporting to the Associate Director of Student
Recruitment, the Community Outreach Associate will play an active role in building relationships with
parents and managing student recruitment in Hartford.
Responsibilities of the Community Outreach Associate will include, but are not limited to:
• Manage Outreach to Families and Student Recruitment
o Coordinate and oversee an aggressive student recruitment campaign.
o Meet specific student recruitment targets as outlined by the Associate Director of Student
Recruitment and school leaders.
o Actively maintain and deliver regular reports about progress made towards student
recruitment targets.
• Manage School Partnerships
o Responsible for managing relationships with schools through various touchpoints
o Supporting schools as needed with any in school student recruitment events they may
host or execute
o Having periodic check ins about student recruitment target goals for specific
market neighborhoods
• Additional Requirements
o Adhere to all federal, state, AF and/or site COVID-19 related safety practices
and protocols, including but not limited to use of personal protective
equipment (PPE); cleaning of surfaces; and use of hand sanitizer
o Conduct virtual and/or in-person COVID-19 safety assessment prior to site visits
Communicate COVID-19-related safety practices and protocols to families

Skills and Characteristics
• Excellent interpersonal skills
• Detail-oriented, highly organized and able to prioritize multiple tasks
• Strong problem-solving skills
• Ability to work effectively both independently and as a member of a team
• Excellent written and oral communications skills
• Highly motivated and self-directed; capable of seeing projects through from beginning to end
• Strong work ethic and “roll-up-my-sleeves” attitude
• Results-oriented individual and willing to do “whatever it takes”
• Strong computer skills
• Demonstrated commitment to education, low income communities, and communities of color;
prior knowledge of Hartford communities a plus;
• Spanish speakers strongly encouraged to apply
Educational Background and Work Experience
• Two to three years of work experience required
• Two years of organizing; community engagement or campaign experience strongly preferred.
Compensation
Salary for this position is competitive and commensurate with experience. Additionally, Achievement First
offers a comprehensive benefits package.
To Apply
Please send resume and one-page cover letter to:
Susan Campbell
Associate Director, Team External Relations
susancampbell@achievementfirst.org
Please visit the Achievement First careers site at http://www.achievementfirst.org/careers/. Achievement First
is an equal opportunity employer and an organization that values diversity. People from all diverse
backgrounds are strongly encouraged to apply. Spanish language proficiency is a plus. You can learn more
about diversity at Achievement First here: http://www.achievementfirst.org/about-us/diversity/

Achievement First is an Equal Opportunity
Employer

