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Intern Standards of Conduct

I, ___________________________________, understand that as an intern representing Amistad- Elm City High School, I will be required to abide by the following standards of appropriate workplace conduct while I am on the job: 

• I will be punctual and conscientious in the fulfillment of my commitment and duties 

• I will accept supervision graciously 

• I will conduct myself in a dignified, courteous, and considerate manner. 

• I will take any problems, criticisms, or suggestions to my supervisor. 

• I will follow all company policies and procedures (dress code, safety training, etc.) 

• I will always knock on closed doors. 

• I will not chew gum or eat food while working unless invited to do so. 

• I will not bring friends to the work site. 

• I will not accept tips. 

• I will always notify my supervisor if I am not able to report for work before work start time. 

• I will only work when and where assigned. 

• I will refrain from loud talking and laughing. 

• I will not use company phones for personal calls. 

I will not use my cell phone during work hours unless I am on a lunch break.

Interns are required to follow the same code of conduct as other members of the team. Always remember that you are representing our school to the community. 

Intern’s Signature: ___________________________________ Date: ______________

Supervisor’s Signature: _______________________________ Date: _______________
